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e. Assigned advances are viewable on the Report window 

 



 

8 October 2023 

4. Concur deducts the travel advance from the total reimbursable expenses 

 

5. If the reimbursable expenses do not cover the full Cash Advance amount, use Expense 
Type “Cash Advance Return” to record the remaining amount 
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6. Submit Report 


	Expense a Travel Advance

